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Sevgili Ogrenciler,

Bu el kitabi Afyon Kocatepe
Universitesi Yabanci Diller Yiiksekokulu'nda
gecireceginiz bir yil boyunca size yardimci
olacak 6nemli bilgiler icermektedir. Bu bir yil
icinde yilksekokulumuzda alacaginiz egitim ve
bireysel olarak yapacaginiz ginlik dizenli
¢alismalar akademik basarimiz icin ¢ok
onemlidir. Bu nedenle, bu el kitabini dikkatle
incelemenizi, derslerde 6grendiklerinizi diizenli
olarak tekrarlamanizi ve bireysel ¢alismalarini
muhakkak yapmanizi tavsiye ederiz. Yabanci
Diller Yuksekokulu'nda gecireceginiz basarili bir
ogrenim yih dileriz.

YABANCI DiLLER YUKSEKOKULU

Dear Students,

This handbook contains important
information to guide you throughout your one-
year education at the School of Foreign
Languages of Afyon Kocatepe University. The
education you will receive at our School,
together with your regular individual daily
study, will play a vital role in your academic
success. Therefore, we strongly recommend
that you read this handbook carefully, review
what you learn in class on a regular basis, and
complete your individual study activities
consistently. We wish you a successful and
rewarding academic year at the School of
Foreign Languages.

SCHOOL OF FOREIGN LANGUAGES
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Degerli Ogrenciler,

Bu el kitabi sizleri Yabanci Dil Hazirhk
Programi ile ilgili olarak bilgilendirmek
amaciyla hazirlanmistir.

Yabanci Diller Yiiksekokulu ile ilgili daha fazla
bilgi edinmek igin:

https://ydy.aku.edu.tr/

Akademik Takvim:

https://ydy.aku.edu.tr/akademik-
takvim/2026-2027-akademik-takvim/

A Grubu Programi Ogrencileri:

- Yabanci Diller Egitimi Bolim{
- Mitercim ve Tercimanlik Bolimu

B Grubu Programi Ogrencileri:

- ingilizce Isletme B&limii
- Turizm ve Gastronomi Yonetimi Bolimu

C Grubu Programi Ogrencileri:

- istege bagl hazirlik programina dahil olan
diger bolimler

(Bkz. https://ydy.aku.edu.tr/zorunlu-
ingilizce-hazirlik-egitimi/)

Yeterlik (Muafiyet) Sinavlari:

AKU-YDYS KATEGORI A SINAVI:

(Sadece A Grubu 6grencileri icindir.)

Sinav toplamda 2 asama 3 oturumdan

olusmaktadir.

AKU YDYS KAT. A SINAVI PUANI
ASAMA 1 (%50) + ASAMA 2 (%50)

Asama 2'ye girebilmek icin Asama 1’den en az
70 puan alinmasi gerekmektedir.

Dear Students,

This handbook has been prepared to briefly
inform you about the overall preparatory
program.

For more information about the School of
Foreign Languages:

https://ydy.aku.edu.tr/

Academic Calendar:

https://ydy.aku.edu.tr/akademik-
takvim/2026-2027-akademik-takvim/

Group A Students:

- Dept. of Foreign Languages Education
- Dept. of Translation and Interpreting

Group B Students:

- Dept. of Business Administration (Eng.)
- Dept. of Tourism and Gastronomy Man.

C Grubu Programi Ogrencileri:

- Departments included in the optional
preparatory program

(See https://ydy.aku.edu.tr/zorunlu-ingilizce-
hazirlik-egitimi/)

Proficiency (Exemption) Exams:

AKU-YDYS CATEGORY A EXAM:

(Only For Group A Students)

The exam includes 2 phases and 3 sessions in

total.

AKU YDYS CAT. A EXAM SCORE
PHASE 1 (%50) + PHASE 2 (%50)

Students who score at least 70 points in Phase
1 are eligible to take the exams in Phase 2.




Asama 1 — (Oturum 1) (%50): Phase 1 — (Session 1) (%50):

Dilbilgisi, Kelime Bilgisi ve Okuma Language Use, Vocabulary and Reading
Asama 2 — (Oturum 2-3) (%50): Phase 2 — (Sessions 2-3) (%50):

Dinleme & Yazma (Oturum 2) Listening & Writing (Session 2)

Konusma (Oturum 3) Speaking (Session 3)

Asama 2’den de en az 70 puan alinmasi A minimum score of 70 points is required for
gerekmektedir. Phase 2 as well.

AKU YDYS CAT- A SINAVI’'ndan muaf sayilma For the criteria for students to be exempted
kriterleri igin: from AKU YDYS CAT- A EXAM:
https://ydy.aku.edu.tr/yonerge/ https://ydy.aku.edu.tr/yonerge/

AKU-YDYS KATEGORI B SINAVI: AKU-YDYS CATEGORY B EXAM:

(B ve C* Grubu Ogrencileri icindir.) (Only For Group B and C* Students)

(*istege badl hazirlik editimi alip basarisiz (*Group C students who have obtained
olmus C Grubu programi égrencileri) optional preparatory program and failed)
AKU YDYS Kat. B Sinavi, bir asama ve bir The exam includes 1 phase and 1 session in
oturumdan olusmaktadir. total.

Sinavdan basaril olabilmek icin 6grencilerin en Students need to score at least 70 points to
az 70 puan almasi gerekmektedir. pass the exam.

Asama 1 — (Oturum 1): Phase 1 — (Session 1):

Dil bilgisi, Kelime Bilgisi, Dinleme, Okuma ve Language Use, Vocabulary, Listening, Reading
Yazma and Writing

AKU YDYS Kat. A ve B Sinavlarina iliskin daha For more detailed information related to AKU
detayl bilgi edinmek igin: YDYS Cat. A and B exams:
https://ydy.aku.edu.tr/aku-ydys/ https://ydy.aku.edu.tr/aku-ydys/

Diizey Belirleme Sinavi: Placement Exam:

(B ve C Grubu Ogrencileri igindir.) (Only for Group B and C students)

Guz yaniyili baslangicinda 6grencilerin At the beginning of the fall semester, students
diizeylerinin belirlenmesi icin bu sinava are required to take this exam to determine
girmeleri gerekmektedir. their English levels.

Sinavin ne zaman yapilacagl resmi internet The exam date will be announced on the
sitesinden duyurulur. official website.



Dersler ve Ders Materyalleri:

Ogrenciler, Diizey Belirleme Sinavi’ndan
aldiklar puanlara goére yerlestirilirler. B ve C
Grubu 6grencileri, sinav puanlarina gére kendi
aralarinda siniflarina vyerlestirilir. A Gurubu
O0grencileri AKU YDYS Kat. A Sinavi’ndan
aldiklari puana gore siniflara yerlestirilirler.

Derslerde  kullanilacak olan  materyaller
derslerin  basladigi ilk hafta 0Ogrencilerle

paylasilir.

Kitaplar lisansh ve telif hakki bandrollii olarak
temin edilmelidir. Ogrencilerin  ¢evrimici
etkinliklere erismek icin lisansli Urinle birlikte
kendilerine verilecek olan sifreye ihtiyaclari
olacaktir. Cevrimici aktiviteler 6grencilerin
kendi kendilerine calismalari igindir. igerikler,
ogrencilere verilen zaman araliginda herhangi
bir zamanda tamamlanabilir.

Degerlendirme, Sinavlar ve Devamsizlik:

Ogrencilerin ~ bolimlerindeki  egitimlerine
devam edebilmeleri icin yabanci dil hazirlk
programini basariyla tamamlamalari
gerekmektedir.

(C Grubu programi o6grencileri, hazirhk
programindan basarisiz olmalari durumunda
basari belgeleri alamazlar ancak kendi
boliimlerindeki egitimlerine baslayabilirler. Bu
ogrenciler, mezun oluncaya kadar Eylll veya
Haziran aylarinda yapilan yeterlik sinavlarindan
herhangi birine katilabilirler. Sinavda basarili
olan 6grencilere basari belgeleri verilir.)

Degerlendirme, asagidaki sinavlara gore
yapilir:

Sinavlar Etki Orani
1. 4 Kisa Sinav (%20)
2. Ara Sinav (%20)
3. (Yar) Yil Sonu Sinavi (%40)

4. Performans Notu (%20)

Lessons and Materials:

Students are placed into a level based on their
scores in Placement Exam. According to the
results of the exam, Group B and C students are
placed in classes among themselves. Group A
students are placed into a level based on their
scores in AKU YDYS Cat. A Exam.

The core materials to be used in the courses are
shared with the students within the first week
of the school.

The books must be obtained licenced, and
copyright bandaged. In order to access the
online activities, students will need the
password that will be provided with the
licenced product. Online activities are for
students’ self-study. The content can be
completed at any time in the time interval that
is given to the students.

Assessment, Exams and Absenteeism:

In order to complete preparatory program and
continue studying at your department,
students (Group A and B) have to complete
preparatory program successfully.

(Group C program students cannot receive
certificates of achievement if they fail the
preparatory program, but they can start their
education in their departments. These
students may take either the September or the
June proficiency  examination before
graduation. Students who successfully pass the
examination will be eligible to receive their
certificate.)

Students are assessed as follows:

Exams Exam Weight
1. 4 Quizzes (%20)
2. Mid-term Exam (%20)
3. End-of-term Exam (%40)
4. Performance Score (%20)



iki ddnem ortalamasinin ikiye béliinmesiyle en
az 70 puan elde eden 6grenciler AKU YDYS Kat.
A ve B sinavina girerler.

Kisa Sinav: Kisa sireli bilgi yoklama sinavlaridir.
Her donem 4 tane yapiimaktadir.

Ara Sinav: Dinleme, dil bilgisi, kelime bilgisi,
okuma ve yazma bolimlerini icermektedir.
Ogrenciler, her dénem 1 ara sinava
girmektedirler.

(Yar)) Yil Sonu Sinavi: Dinleme, dil bilgisi,
kelime bilgisi, okuma ve yazma bolimlerini
icermektedir. Her donem 1 tane yapilmaktadir.
(Yart) yil sonu sinavi 6grencilerin her donem
sonundaki dil becerilerini ve bilgilerini
Olgmektedir.

Performans Notu: Derslere giren 0Ogretim
elemanlari tarafindan verilmektedir.
Ogrencilerin  katiimlar, ders esnasindaki
performanslari ve dijital sistemdeki etkinlikleri
zamaninda yapma durumlari g6z Online
alinmaktadir.

Devamsizlik: Devamsizlik oldukg¢a 6nemli bir
kriterdir. Hem uzaktan hem yiiz ylze egitimde
ogrencilerin devam etmesi beklenir.
Ogrencilerden her iki ddnemde toplamda en az
%85 oraninda derslere devam sarti aranir. Bu
limitin altinda kalan 6grenciler (A ve B grubu
ogrencileri) bir sonraki sene yabanci dil hazirhk
programini tekrar ederler.

Ogrenciler devam durumlarini kendileri de
takip etmek durumundadirlar. Yiiksekokul
yoOnetiminin_ve/veya 6gretim elemanlarinin
herhangi bir sebeple (seyahat, hastalik vb.)

O6grencilere izin verme yetkisi
bulunmamaktadir. Dolayisiyla 06grencilerin
devamsizliklarini  acil/6nemli  durumlarda

kullanmalari tavsiye edilir.

Hastalik  raporlari devamsizlik  yerine

gecmemektedir.

(Sunulan hastalik raporu, Yiksekokul Yonetim
Kurulunca kabul edilmesi halinde, yalnizca ara
sinavin mazeretinde kullanilabilir.)

Provided that the end of year grade point (GPA)
is_at least 70 points, students are eligible to
take AKU YDYS Cat. A and B Exam.

Ouizzes: They are short-term knowledge tests.
Students have 4 quizzes in each term.

Mid-term Exam: The mid-term exam includes
listening, language use, reading, and writing
sections. Students have one mid-term exam

each term.

End-of-term Exam: It includes listening,
language use, vocabulary, and writing sections.
Students have one end-of-term exam each
term. The exam tests students’ language skills
and knowledge based on the outcomes of the
program at the end of each term.

Performance Score: It is scored by the lecturers
assigned to classes. Students’ attendance, in-
class perofrmances as well as the effective use
of digital practice system, and doing tasks on
time are among the criteria.

Absenteeism: Attendance is of utmost
importance. Attendance is required regardless
of distance education and face-to-face classes.
Students are required to attend at least %85 of
the scheduled class hours on a cumulative basis
for both terms. Those (Group A and B) who
exceed %15 absenteesim limit repeat the
preparatory program next year.

Students are responsible for keeping their own
attendance records. The administration
and/or lecturers do not have the authority to
give students permission for any reason
(excuses such as travel, illness etc). Therefore,
students are advised to use their right of
absence for urgent and important situations.

Medical reports do not exempt students from
attendance requirements.

(If the medical report is approved by the school
board of directors, it is used as an excuse for
the mid-term exam only.)



Diger Onemli Hususlar:

*OSYM tarafindan esdegerligi kabul edilen
sinavlardan istenen puanlari alan 6grenciler,
ingilizce seviyesi acisindan yeterli kabul
edilirler.  Ogrenciler, bu puanlara dair
belgelerini kendi bollimlere sunarlar. Sunmus
olduklar belgelerin boélim kurulu tarafindan
onaylamasiyla bu 6grenciler hazirlik sinifindan
muaf kabul edilirler. Diger Muafiyet kosullari
icin  Yuksekokul resmi internet sitesinde
yayinlanan yonergenin okunmasi
gerekmektedir.

*Dilekce ve resmi islemler icin resmi e-posta
adresinin kullaniimasi gerekmektedir.

*Belirtilen merkezlerden asagidaki hizmetleri
alabilirsiniz:

-Hazirhk geg¢me belgesi, 6zel durumlar igin
dilekce, mazeret sinavi ve not ilanini takip eden
bes is glinlinl asmamak Uzere sinav sonucuna
itiraz islemleri icin Yabanci Diller Yiksekokulu
binasli icerisinde yer alan birinci kattaki odada
bulunan Hazirlik 6grenci isleri ofisinden
yardim alabilirsiniz.

-Ogrenci belgesi ile kayit dondurma ve kayit
silme islemleriniz igin Ogrencisi oldugunuz
fakiiltede yer alan Ogrenci isleri ofisinden
yardim alabilirsiniz.

-Her iki donem icerisindeki akademik soru ve
sorunlar icin Yabanci Diller Yiiksekokulu
Boliim _ Baskanligi'ndan  veya  Ogretim
elemanlarindan yardim alabilirsiniz.

-Akademik soru ve sorunlar, sinav donitleri,
sinif ici calismalarin donit ve degerlendirilmesi
ve de bireysel destek anlaminda ofis saatleri
icerisinde o6gretim _gorevlilerinden yardim
alabilirsiniz.

*Ogrenci belgesi e-devlet Uzerinden

alinabilmektedir.
*Asagidaki linki kullanarak yiiksekokulumuzun
ogrenciler icin form ve belgeler sekmesine

ulasabilirsiniz:

https://ydy.aku.edu.tr/ogrenci-formlari/

Other Important Issues:

*Students who can obtain the required scores
from the exams accepted as equivalent by
OSYM will be considered sufficient in terms of
English level. Students must present their exam
documents regarding these scores to their
department. On the condition that the
document are approved by the Departmen
Board, they will be exempted from the
preparatory class. For other proficiency
conditions please read the regulations that
have been announced on the official website of
the School.

*The official university e-mail address must be
used for submitting petitions and carrying out
other official procedures.

*The following services are provided by the
centers listed below:

-Appeals related to exam results (within 5
days), including letter of achievement,
petitions for special circumstances, and grade
announcements, are carried out by the
Preparatory Student Affairs office located on
the first floor of the School building.

-Leave of absence and withdrawal procedures,
status changes for students on leave are
handled by the Student Affairs Office of
students’ own faculty.

-Academic questions and concerns should be
directed to the Head of Department and
instructors within the School of Foreign
Languages.

-Academic questions and concerns, feedback
and assessment of mid-term and end-of-term
exams and in-class activities, and individual
educational assistance are provided by
instructors during office hours.

*Remember that student certificates can be
obtained via “e-devlet” application.

*You can use the following link to access our
school’s petition and forms for the students.

https://ydy.aku.edu.tr/ogrenci-formlari/




iletisim Bilgileri:

Adres: Yabanci Diller Yiksekokulu Ahmet
Karahisari Kampisii Prof. Dr. Veysel EROGLU
Cad. No:40/1 03050 AFYONKARAHISAR

(Yiksekokula 16 ve 26 Numarali belediye
otobdsleri ve Ozdilek minibisleri araciligiyla

ulasim saglanabilmektedir.)

Email: ydy@aku.edu.tr

Telefon: (272) 218 31 04

Resmi internet Adresi:

https://ydy.aku.edu.tr/

(Ogrencilerin yiiksekokulla ilgili tiim resmi
duyurularin takibini resmi internet sitesinden
yapmalari gerekmektedir.)

Instagram: akuydy

Tum O6grencilerimize basarili ve verimli bir
egitim-ogretim yili dileriz.

Contact Information:

Address: Yabanci Diller Yiksekokulu Ahmet
Karahisari Kampsi Prof. Dr. Veysel EROGLU
Cad. No:40/1 03050 AFYONKARAHISAR

(The School of Foreign Languages is accessible
via Municipal Bus Routes 16 and 26 and the

Ozdilek minibuses.)

Email: ydy@aku.edu.tr

Phone: (272) 218 31 04

Official Website:

https://ydy.aku.edu.tr/

(Students are responsible for regularly
checking the official website of the School of
Foreign Languages  for all official
announcements.)

Instagram: akuydy

We wish all our students a successful and
rewarding academic year.



